Application

The Commonwealth of Massachusetts
DIVISION OF APPRENTICE TRAINING
P.O. Box 146759

19 Staniford Street 1 Floor,
Boston, MA 02114

Reminder:
that it takes 3to 4 weeks to become a sponsor.

(THAT'SIF ALL THE PAPERS ARE SENT IN TOGETHER)
Apprentice Agreement and Schooling for the apprentice

SIGNED BY:




Documentation to be included with application

A. If an apprentice programsponsor will be admnistrating the programthrough an
apprenticeship commttee, docunentation describing the organization of the
conmttee and the function of each nmenber will be

I1ncl uded.

B. In order to be approved by the Division of Apprentice Training, the
apprentice sponsor’s programnust be primarily |ocated in Massachusetts. The
responses to the following questions will be used to make that determination.

1. Is your primary operating facilities in Massachusetts? (Yes - No)

2. WII the Adm nistration of the proposed apprentice program be conducted in
Massachusetts? (Yes - No)

3. WII all documents and records concerning the proposed apprentice program be
| ocated in Massachusetts? ( Yes - No )

4. WIIl the majority of work to be perforned by the apprentices be in
Massachusetts? (Yes - No)

c. declaration concerning whether the sponsor will give credit towards
conpl etion of the programfor any rel evant hands-on training or
related 1nstruction which an apprentice may have received while

previously enployers and, if so, the terns and conditions under which
such credit will be given.

D. For all conpanies with five or nore apprentices; an affirmative
action plan per Federal Regulation (CFR 29-29) is required.

E. A signed statenent that you have read, understand and will conply

with MG L.c.23. 88 11E through 11Wand 453 CVR 7.00 as contained in
The Regul ati ons For Apprentice Prograns

Al applicable parts of this application nust be conpl eted before
submtting for program approval to:

The Commonweal th of Massachusetts
Di vi sion of Apprentice Training
P. O Box 146759
19 Staniford Street, 1% Fl oor
Bost on, Massachusetts. 02114



APPLICATION FOR APPROVAL

The Commonwealth of Massachusetts
DIVISION OF APPRENTICE TRAINING
P.O. Box 146759

19 Staniford Street 1% Floor,
Boston, MA 02114

APPLICATION FOR APPROVAL OF STANDARDS OF APPRENTICESHIP UNDER THE

PROVISION OF CHAPTER 707, ACTS OF 1941 CHAPTER 23, SECTION 11E - 11W
INCLUSIVE.

Company Name:

Address:

Phone # Fax:
Mailing Address (if different from above):

Name and addr ess of per son Responsiblefor the Program:

TERM OF APPRENTICESHIP PER TRADE

Number of Potential
Jour neyperson Number of
Trade per trade Apprentice(s) Term of Apprenticeship




TO: THE DIVISION OF APPRENTICE TRAINING

HASBEEN THE PERSON

NAMED TO HANDLE ALL QUESTIONSAND COMPLAINTSBY THE APPRENTICE
AND

TO HANDLE ALL GRIEVANCESIN A QUICK AND CONFIDENTIAL WAY.

Signed

Company Representative



Standards of Apprenticeship

Division of Apprentice Training
Department of Workfor ce Development
Commonwealth of M assachusetts

Employer-Program Sponsor

Formulated

By

Training Program Sponsor (riease sign in Blue Ink)

Address:




It has been recognized by that to train skilled
Company Name

mechanicsthere must be a well developed plan of work experience supplemented with
related classroom instruction. Thisrecognition hasresulted in the development of this
Apprentice Program in accor dance with the Standar ds of Apprenticeship as recommended
by the M assachusetts Apprentice Council, The Division of Apprentice Training 463 CMR
7.00 and the Federal Bureau of Apprentice Training CFR 29.29 and CFR 29.30.

It isthe desire of thiscompany to cooperate with the Division of Apprentice Training
in thetraining of apprentices and to assure said apprenticesthat if they will diligently
apply themselvesto the learning of a trade, they will be afforded an opportunity to become
skilled craftsmen.



Definitions

" Apprentice" shall mean a person who has agreed, and signed an apprentice
agreement, with the employer to acquirethetrade as outlined in these standards.

"Employer" shall mean the Training Program Sponsor asidentified on the application
and standards.

" Approving Agency" shall mean the Division of Apprentice Training, Massachusetts
Department of Labor and Industries.

" Supervisor of Apprentices' shall mean the person designated to perform the duties
outlined in these standar ds.

"Related Training" Related trade subject classes that the apprenticeisrequired to
attend for approximately 150 hours per year each year of their apprenticeship. Thiswill
not be included in the on-the job training hours.

" Apprentice Agreement”_shall mean a written agreement between the employer and the
person employed as an apprentice, which agreement will be signed by the employer and
the apprentice, and if the apprenticeisa minor, by the parent or guardian. Every
agreement shall be approved by and filed with the Division of Apprentice Training,

M assachusetts Department of Labor and Workfor ce Development.

" Partiesto the Apprentice Agreement” shall mean the apprentice and the parent or
guardian, if the apprenticeisa minor, and a duly authorized representative of the
company each of whom shall sign the agreement.

" Standards of Apprenticeship shall mean this entire document including these
definitions.




Standards For Apprentice Programs
1. Theapprentice must be employed and trained in an apprenticeable occupation as defined in 453 CMR 7.02

2. Theapprenticewill be provided no less than 2.000 hours per year of employment in the relevant occupation.

2A. Thefirst 1000 hoursor six months of employment for the apprentice shall be a probationary period.
During this probationary time the agreement may be canceled by either party to the agreement by notifying the
other. The Division shall be notified of all such cancellations within 30 days.

2B. The employer intends and expectsto give the apprentice continuous employment and will useit's best
effortsto keep the apprentice employed during the full term of apprenticeship.

If any apprenticeistemporarily released due to business conditions, that apprentice shall be given
the opportunity to bereinstated before any additional apprenticeis employed in the sametrade.

3. Theapprentice shall be provided with a description of the work processin which he or shewill work and
approximation of the portion of the time to be spent in each major process.

3A. Thework experiences need not bein the precise order aslisted, nor do the scheduled hourson any
oper ation need be continuous, to permit the flexibility necessary to normal shop production hours.

4. The apprentice sponsor shall ensurethat the apprentice receives approximately 150 hours per year of related
instruction in all subjectsrelated to thetrade. Such instruction may be given in a classroom or through
correspondence coursesor other forms of self study, but must be approved by the Director. The sponsor will not
necessarily be responsible for the cost of therelated instruction or any books, other written materials. Or supplies
necessary for such instruction. If, however, the apprenticeisto beresponsiblefor all or any portion of such costs,
the apprentice agreement must contain an explicit statement to that effect; the employer isresponsible.

5. The sponsor must ensurethat the apprentice will be paid no less then the amount specified in a predeter mined
schedule of wagerates. Such wage rates will be expressed as a per centage of the established jour neyper son rate and
shall progressively increase consistent with the level of skill acquired by the apprentice for the duration of time that
the apprentice participatesin the apprentice program. The apprentice's scale of wages shall average not lessthen
50% of the Journeyperson rate over theterm of theapprenticeship; (see attached wage sheet).

6. Thejourneyperson'srate used for establishing the apprentices wage schedule shall be stated in dollars and cents
and shall bereviewed annually and, if appropriate, re-adjusted.

7. Theentry apprentice wagerate shall be not less than the minimum wage prescribed by applicable state or federal
law.

8. The apprentice will be under the general supervision of the jour neyperson with whom the apprentice will work
and thedirect supervision of theemployer or Master Supervisor whose duty it shall beto seethat the Apprentice
receives the work experience outlined in these Standards.

9. The apprentice sponsor may preclude an apprentice from obtaining the next step in the apprenticeship or extend
the apprenticeship when the apprentice does not achieve the level of competency necessary for advancing or
completing the program. However in such a case the apprentice's periodic evaluation shall describe the reasonsfor
such action and the apprentice notified. The evaluation (initialed by the apprentice) shall be forwarded to the
Division with arequest for an extension of the apprentice's agreement. In no event shall theterm of the
apprenticeship be extended mor e than two six months periods over the term of the apprenticeship except on a case
by case basis.

10. Theratio of apprenticesto journeypersonsindentured by the apprentice program sponsor shall not exceed the
ratios specified in the most recent version of the Division'sRatio Policy Implementation Manual; Publication #
16,445-62-50-9-90-CR



11. The apprentice shall betrained in safe and healthful work practices and shall work only in environments that
comply with all applicable Massachusetts and federal occupational safety and health standards;

12. The apprentice shall not be lessthan 16 year s of age. The employment of apprentices between the ages of 16 and
I8 shall comply with all Massachusetts and federal child labor laws.

13. The apprentice training sponsor may, at it'sdiscretion, grant credit or advanced standing to an apprentice for
hands-on training or related instruction which the apprentice may have obtained while previoudy participating in
other apprentice programs or while employed by previous employers. However, such previoustraining or
experience must be documented and comply M.G.L. ¢ 23, §/s 11E through 11W and 453 CMR 7.00. Step increasesin
pay shall be commensurate with the credit given to the apprentice. The granting or denial of credit or advanced
standing to any particular apprentice must conform to the apprentice program sponsor's stated policy on thisissue
as described in the apprentice application materials and in the apprentice agreement. However no more then one-
half the program will be accepted based on previous experience or training.

14. Upon successful completion of the apprentice's program, the apprentice program sponsor shall recommend to
Division that a State Certification be awar ded.

15. The apprentice program sponsor shall establish a procedureto receive, investigate, and resolve complaints and
concernsraised by the apprentices relative to the apprentice program. To the extent possible, confidentiality of the
infor mation provided to the apprentice program sponsor concerning mattersraised by apprentices shall be
maintained

16. Therecords of the apprentice'swork experience and related training instruction shall be kept by the employer
and will be available for examination by Field Representatives of the Division.

For employerswith five or more apprentices, affirmative action information will be kept by the employer and
available for review yearly by a Field Representative from the Division.

17. These standards shall be submitted to the M assachusetts Division of Apprentice Training for approval and will
become effective upon the date of approval.

18. These standar ds of Apprenticeship may be amended by the employer provided such amendments are approved
by the Massachusetts Division of Apprentice Training. A copy of all changes shall be furnished to each apprentice.

19. Within 30 calendar days of an apprentice s cancellation or completion of the apprenticetraining program, the
apprentice program sponsor must send written notification thereof to the Division.

20. Every apprentice agreement entered into under these Standar ds of Apprenticeship shall contain a clause making
the standards a part of the agreement with the same effect asif expressdy written therein. For thisreason, every
applicant (and the parent or guardian, if the applicant isa minor) shall be given a copy of the Standar ds of
Apprenticeship and an opportunity to read them before any signatureis affixed thereto.

Signature: Date:
(Pl ease Sign In Blue Ink)




Per section 5, through 7

Standards of Apprenticeship Wage Sheet

Wage Scale: Period — (Hours, Months, Years)
Number - Period
Thisisto be expressed in per centages %

1 5" o 13"

2" 6" 10" 14"

3 7" 11" 15"

4" g" 12" 16"

Thisisto be expressed in dollars and cents

Minimum journeyperson’s wage rate as of . $ per hour

For the Union For the Company
Union Company

By By

Title Title

Date Date

Approved for potential number of apprentices per trade:

Trade: Potential:
Trade: Potential:
Trade: Potential:

For the Division

Reviewed by

Compliance Officer  Date:

Deputy Director Date:




Standards of Apprenticeship Wage Amendment Sheet

From:

(Company)
Address:

Effective as of: Trade(s):

Per section 5, through 7

Wage Scale: Period — (Hours, Months, Years)

Number - Period

Thisisto be expressed in per centages %

1St 5th 9th 13th
2nd 6th 1Oth 14th
3rd 7th 11th 15th
4th 8th 12th 16th

Thisisto be expressed in dollars and cents

Minimum journeyperson’s wage rate as of . $

Hours per day Hours per week

Premium Rate

per hour

Signature of Program Sponsor / Person Responsible for Program

Date:




GENERAL LAWS PERTAINING TO APPRENTICE TRAINING

Chapter 357 of the acts of 2002

Chapter Section 11E - 11L, 11T - 11W

Section 27 of Chapter 149, Section 27B of Chapter 149

*Note Chapter 23 11M 11S does not pertain to the
Di vi si on of Apprentice Training



AN ACT RELATI VE TO APPRENTI CESHI P TRAI NI NG PROGRAMS.

Be it enacted by the Senate and House of Representatives in General Court
assenbl ed, and by the authority of the sane, as follows:

SECTI ON 1. cChapter 23 of the General Laws is hereby anmended by striking out
sections 11E to 11L, inclusive, and inserting in place thereof the following 8 sections:-

Section 11E. There shall be in the department an apprenticeship council, to
consi st of 8 nenbers, 6 of whom shall be appointed by the director with the
approval of the governor, 1 of whom shall be the deputy director of enploynent
and training or his successor, in the departnent of |abor and workforce

devel oprent, ex officio, and 1 of whom shall be the associ ate comm ssioner of
career and technical education or his successor, in the departnent of education
ex officio. OF the appointive nenbers, 3 of whom shall be persons who, on
account of previous vocation, enploynent, occupation or affiliation, may be
classified as representatives of |abor and 3 of whom shall be persons who, on
account of previous vocation, enploynent, occupation or affiliation, may be
classified as representatives of managenent. The terns of office of the
representatives of |abor and managenent initially appointed shall expire as
designated by the director at the tine of nmeking the appointnents, 1
representative each of |abor and managenment shall be appointed for a termof 1
year, 1 representative each of |abor and managenent shall be appointed for a
termof 2 years, and 1 representative each of |abor and nanagenent shall be
appoi nted for a termof 3 years. Thereafter, each nenber representing |abor and
managenment shall be appointed for a termof 3 years. Any nenber appointed to
fill a vacancy occurring prior to the expiration of the termof his predecessor
shal | be appointed for the renmainder of the term Each nmenber of the council not
ot herwi se conpensated by the comonweal th may be reinbursed for transportation
and ot her necessary expenses. The council shall not neet nore than 15 days in a year.

The council shall neet at the call of the director and shall aid the director in
formul ating policies for the effective adm nistration of this chapter. The
counci | shall suggest standards for apprentice prograns and apprentice
agreenents, which shall in no case be |ower than those prescribed by this
chapter. The council shall suggest such rules and regulations as it deens
necessary to carry out the intent and purposes of this chapter, and shal

perform such other functions as the director may direct.

Section 11F. The director, subject to approval by the governor, shall appoint a
deputy director of apprentice training. The deputy director nay appoint and

enpl oy such clerical, technical and professional assistance as shall be

necessary to effectuate the purposes of this chapter, and may utilize any

federal funds available to aid in the adnministration of this chapter.

Section 11G The director and deputy director, with the advice and gui dance of
t he apprenticeship council, shall adm nister sections 11E to 11W i ncl usive
shal | keep a record of apprentice prograns and apprentice agreenents and their

di sposition, shall cooperate with the state departnent of education and the

| ocal school authorities in regard to the education of apprentices in accordance
with the standards established by the director and deputy director for the sane
trade or group of trades, and shall perform such other duties as are necessary
to carry out the intent of said sections 11E to 11W inclusive

The director and deputy director may set up and establish conditions and

trai ning standards for apprentice prograns and apprentice agreenents, which
conditions or standards shall in no case be |ower than those prescribed by said

Sections 11E to 11W inclusive, may create and inplenent a schedul e of
progressive sanctions regarding registration of apprentice prograns, nay act as
secretary of the apprenticeship council, nay approve an apprentice program or
apprentice agreenent which neets the standards established under said sections



11E to 11W inclusive, may termnate or cancel an apprentice program or
apprentice agreenent in accordance with said sections 11E to 11W inclusive, and
may issue certificates of conpletion of apprenticeship.

Section 11H As used in this chapter the follow ng words shall, unless the
context clearly requires otherw se, have the foll ow ng nmeaning: -
"Apprentice", a person at |east 16 years of age who has entered an apprentice

agreenent with an enployer, or an association of enployers, or an organization
of enpl oyees, or other apprentice program sponsor.

"Apprentice agreenent", a witten agreenent between an apprentice and an
apprentice program sponsor which is registered with the division and which
provides for not |ess than 2,000 hours of reasonably continuous enpl oynent,
consistent with training requirenments as established by industry practice, in
the occupation to which he is apprenticed. The witten agreenment shall also
provide for not |ess than 150 hours per year of related instruction for a person
in the occupation to which he is apprenticed, as well as participation in an
approved schedul e of work experience throughout a reasonably continuous period
of enpl oyment .

"Apprenticeabl e occupation", a skilled trade which: (1) is customarily |earned
in a practical way through a structured, systenic program of on-the-job
supervised training; (2) is clearly identified and commonly recogni zed t hrough
an industry; (3) involves manual, mechanical or technical skills and know edge
whi ch require a mini mum of 2,000 hours of on-the-job work experience; and (4)
requires related training to supplement the on-the-job training.

"Apprentice progrant', a programwhich is registered with the division for the
recruitment, selection, enploynent, training and qualification of apprentices.
"Apprentice program sponsor”, a person, association, conmmittee, organization,
corporation, partnership, trust or other entity operating an apprentice program
and in whose nane the programis registered with the division.

"Deputy director"”, the deputy director of apprentice training.

"Director”, the director of |abor and workforce devel opnent.

"Division", the division of apprentice training in the departnent of |abor and
wor kf orce devel opment .

Section 111. Every apprentice agreenent entered shall include at |east the
foll ow ng basic provisions:

(a) a requirenent that the apprentice receive a mninum of 2,000 hours of

enpl oynent as an apprentice, consistent with training requirenents as

establ i shed by industry practice, in the occupation to which he is apprenticed;
(b) a requirenent that the apprentice receive a mnimum of 150 hours per year of
related classroominstruction during the period of apprenticeship in the
occupation to which he is apprenticed,;

(c) a schedule of the work processes to be learned in the occupation;

(d) a progressively increasing scale of wages for the apprentice, during the
period of apprenticeship, averaging at |least % of the rate of pay of a journey
person over a simlar period,

(e) a concise and accurate statement of the terms and conditions of the

enpl oynent and training of the apprentice and a statenent that the
apprenticeship agreenent shall be registered with the division within 30 days of
its execution;

(f) a statement that such agreenent may be terminated, within 6 nonths of its
execution, by either the enployer or the apprentice, for any reason;

(g) a statenent that the agreenent may be terminated by the deputy director any
time during the duration of the agreenent if the deputy director deens it
proper; and

(h) a statement that the division is available to receive, investigate and

resol ve any conplaints the apprentice has about the apprentice training program
in which the apprentice is registered.

Section 11J. No apprentice agreement shall be effective until approved by and
registered with the division. An apprentice agreenent shall be signed by the
apprentice program sponsor and by the apprentice and, if the apprentice is a

m nor, by a |legal guardian of the nminor and by the deputy director. Wen a m nor
enters into an apprentice agreenent for a period of training extendi ng beyond

t he date upon which the apprentice shall attain his majority, the apprentice
agreenent, if approved and regi stered, shall be binding for the entire period
referred to in the agreenment, including so much thereof as may extend beyond the
dat e upon which the apprentice attained majority.



Section 11K To be approved by and registered with the division, an apprentice
program shal |l substantially conformwi th the follow ng basic standards:-

(a) The ratio of apprentices to journeypersons shall not conflict with the ratio
established in apprenticeabl e occupati ons operated by the joint |abor managenent
apprentice training prograns approved under this chapter. Notwi thstandi ng

Section 11G neither the deputy director, the director, nor the apprenticeship
counci| shall set up and establish conditions and training standards for
apprentice prograns which are in conflict with this ratio

(b) The apprentice programshall be open to all persons at |east 16 years old
and shall not discrimnate on the basis of age, race, color, creed, nationa
origin, gender, sexual orientation or disability.

(c) The apprentice programshall ensure that each apprentice works a m ni num of
2,000 hours of enploynent, consistent with training requirenents as established
by industry practice, at the occupation to which he is apprenticed. The
apprentice programshall ensure that each apprentice receives a mni num of 150
hours annually of related classroominstruction in the occupation to be |earned.
(d) The apprentice program nust ensure that each apprentice is paid in
accordance with a predeterm ned schedul e of wage rates based on the
journeyperson rate, said schedule to progressively increase with the
apprentice's skill level and average at |east 50 per cent of the journeyperson's
rate for the apprenticeship term

(e) The apprentice programshall allow credit or advanced standing to be granted
to an apprentice for hands-on training or related instruction which the
apprentice may have previously obtained, but all such credit or advanced
standing shall conply with this chapter

(f) The apprentice programshall establish a procedure to receive, investigate
and resol ve apprentices' conplaints about the program The procedure shal
provide that any such conplaint shall be filed within 6 nonths after the
apprentice knew, or reasonably should have known of the act giving rise to the
conplaint. Notice of the conplaint procedure shall be provided to all
apprentices. Such notice shall advise an apprentice that the division is
available to receive, investigate and resolve any conpl ai nts about the program
that have not been resolved to the satisfaction of the apprentice after al
internal procedures have been fully exhausted.

Section 11L. A person, association, committee, organization, corporation,
partnership, trust or other entity seeking to sponsor an apprentice program may
apply for a registration in accord with procedures established by the division.
The application shall describe the proposed program giving the terns and
conditions of the apprentices' enploynent, supervision of apprentices and
provision of related instruction. The application shall also describe whether
credit or advanced standing will be given for rel evant hands-on training or
related instruction and, if so, the terns and conditions by which such credit or
advanced standing will be granted

If the applicant is a party to a collective bargaining agreenment, a statenment to
that effect shall be included with the application and a copy of the application
shall be provided to the agent for the collective bargaining unit at |least 2
weeks prior to filing the application with the division. If the applicant is
involved in any abnormal |abor condition, such as a strike, |ockout or other
simlar condition, the application shall be wi thheld until such condition is
resolved. Once a programis registered, the sponsor shall notify the division in
witing within 30 days of any significant nodifications to the programor of any
material changes in information submitted with the application

SECTION 2. Said chapter 23 is hereby further anended by inserting after section 11S
the followi ng 4 sections: -

Section 11T. (a) An apprentice program sponsor may voluntarily deregister its
program by providing witten notice to the division and its apprentices and
ot herwi se conplying with provisions established by the division

(b) The deputy director, on his own initiative, or upon the conplaint of an
interested person, may investigate and determ ne whether there has been a
violation of the terns of an apprentice agreenent or apprentice program and nay
hol d hearings, inquiries and other proceedi ngs necessary to such investigations
and determination. Al hearings, investigations and determ nations shall be nmade
under authority of reasonable rules and procedure approved by the director.

The deputy director may deregister an apprentice program upon finding sufficient
cause. Any of the followi ng shall constitute sufficient cause for

deregistration: (1) false statenents or material omi ssions in the application



for registration or docunmentation subnmitted; (2) violation of any of the
requirements of this chapter; or (3) violation of a state or federal |aw which
the deputy director determ nes to be of such serious and conpelling nature to
warrant suspension or deregistration of the apprentice program The apprentice
program sponsor shall be given a fair and inpartial hearing, after reasonable
notice of the hearing has been provided. If the proposed deregistration is for a
specific period of time, the duration of the deregistration and any conditions
that shall be met in order to be re-registered shall be provided with the notice.
An apprentice program sponsor of a deregistered programshall conply with

provi sions established by the division. Such provisions shall include, but not
be limted to, the requirement that within 10 busi ness days of the effective
date of any deregistration, the apprentice program sponsor shall provide witten

notice to all apprentices in its programthat, for the period of such
deregistration, all apprentice agreenents shall be automatically term nated

The determ nation of the deputy director shall be filed with the director and
notice of the determi nation shall, at the sane tine, be nailed, postage prepaid,
to each person known by the division to be an interested person, at his |ast
address as shown by the division's records. A person aggrieved by a

determ nation or action of the deputy director may, within the 10 day period
appeal to the director, who shall hold a hearing after due notice to all
interested parties. If no appeal is filed with the deputy director within 10
days after the date of such filing and notice, the determ nation shall becone
the decision of the director.

A party to an apprentice program aggrieved by an order or decision of the
director may appeal to the superior court; provided, however, that such order or
deci sion shall be conclusive if the appeal shall not be filed within 30 days
after the date of the order or decision. The order or decision shall be revi ewed
in accordance with the standards for review provided in section 14 of chapter 30A
No person shall institute an action for the deregistration of an apprentice
program unl ess he shall first have exhausted all admi nistrative renedies
provided by this section.

(c) Wthin 30 days of the date of the deregistration, whether voluntary or
involuntary, of an apprentice program the apprentice program sponsor shall send
to the division a copy of all documents denonstrating the nunber of hours of
hands-on training and related instruction obtained by all apprentices in the
program

(d) The division may reinstate the registration of an apprentice programin its
di scretion upon presentation of adequate evidence that the condition that gave
rise to the deregistration has been renedi ed.

Section 11U. (a) The division, upon the conplaint of an interested person or
upon its own initiative, may investigate and detern ne whether there has been a
violation of the terns of an apprentice agreenent, and rmay hol d heari ngs,
inquiries and other proceedings necessary to the investigations and

determ nation, provided that the apprentice filing a conplaint has exhausted the
procedures established pursuant to section 11K. Al hearings, investigations and
determ nations of apprentice agreenents shall be nade under authority of
reasonabl e rul es and procedure prescribed by the director.

(b) The division shall not be required to hold hearings in matters confined
solely to identifiable apprentice agreenents, which the division nay deregister
at any tine during the period of apprenticeship if it determ nes appropriate

(c) The determination of the deputy director shall be filed with the director
and notice of the determ nation shall, at the sane tinme, be nailed, postage
prepaid, to each person known by the division to be an interested person, at the
| ast address as shown by the records of the division. If no appeal is filed with
the deputy director within 10 days after the date of the filing and notice, the
determinati on shall becone the decision of the director

A person aggrieved by a determination or action of the deputy director nay,
within the tinme allowed, appeal to the director, who shall hold a hearing after
due notice to all interested parties. A party to an apprentice program aggri eved
by an order or decision of the director nay appeal to the superior court;

provi ded, however, that the order or decision shall be conclusive if the appea
is not filed within 30 days after the date of the order or decision. The order

or decision shall be reviewed in accordance with the standards for review
provided in section 14 of chapter 30A.

No person shall institute an action for the enforcenent or deregistration of any
apprentice agreenent until after the person has exhausted all administrative
renedi es provided by this section.

(d) The deputy director nay reinstate the registration of an apprentice
agreenent in its discretion upon presentation of adequate evidence that the
condition that gave rise to the deregistration has been renedi ed



Section 11V. Nothing in this chapter or in an apprentice program or apprentice
agreenent entered into and approved under this chapter shall operate to

inval i date any apprenticeship provision in a collective bargaini ng agreenent

bet ween enpl oyers and enpl oyees setting up higher apprenticeship standards

Section 11W The deputy director shall require each apprentice entering into a
witten agreenment pursuant to this chapter to submt an application to the
division for an apprentice identification card. Said application shall be
acconmpani ed by a fee paid by the apprentice or the program sponsor, together

wi th photographic prints as required by the deputy director. The deputy director
shal |l charge the fees necessary for the establishnent and mai ntenance of the
identification card system The funds shall be received by the state treasurer

on behal f of the commopnweal th and deposited in a special trust account for the

di vision and nay be expended, wi thout further appropriation, under the direction

of the deputy director. An apprentice identification card shall contain the
phot ograph of the apprentice; the apprentice registration nunber or such other
nunber as the deputy director requires; the name and business address of the
appropriate apprenticeship commttee or single enployer sponsor; the steps of
progression and rel ated dates applicable to the apprentice; and the projected
date on which the apprentice is projected to conplete the apprenticeship. As a
condi tion of apprenticeship, the apprentice shall keep the apprentice
identification card on his person during all hours of enploynment during the
apprenti ceship.

SECTI ON 3. The first paragraph of section 27 of chapter 149 of the General Laws,
as appearing in the 2000 Oficial Edition, is hereby anended by inserting after

the eighth sentence the following 2 sentences: - An apprentice performng work on

a project subject to this section shall maintain in his possession an apprentice
identification card issued pursuant to section 11Wof chapter 23.

SECTI ON 4. The first paragraph of section 27B of said chapter 149, as so
appearing, is hereby amended by inserting after the first sentence the follow ng
sentence: - For every week in which an apprentice is enployed by a contractor,
subcontractor or public body subject to this section, a photocopy of the
apprentice's apprentice identification card, issued pursuant to section 11W of
chapter 23, shall be attached to the records submtted under this section.
Approved Cctober 25, 2002.



FOR OFFICE USE ONLY

THE COMMONWEALTH OF MASSACHUSETTS Compliance Officer Number:
Department of Workforce Development i
.. . .. Sponsor Number :
Division of Apprentice T raining
APPRENTICE STATUS DATE
Date Entered
Completed / Certificate
Suspended
Cancelled
P.O. Box 146759 - )
i ot Military Service
19 Staniford Street, 1* Floor, Boston, MA 02114
Deceased
Fee: $35.00 for photo ID (please include one passport size photo) Apprenticel D Number I|

APPRENTICE AGREEMENT

Pursuant to the Standards of Apprenticeship adopted by the Sponsor and registered with the Massachusetts Division of Apprentice Training, the
provisions of which are hereby made part of this Agreement, and in compliance with the Massachusetts Plan for Equal Employment in Apprenticeship
Training, WITNESSETH: that the Agreement is entered into by the undersigned:

/
(Name of Apprentice) (Address of Apprentice) city or town state zip.
(Name of Program Sponsor) (Employer, JAC, JATC, Assoc. of Employers or Org. of Employers.)
TRADE: TERM OF APPRENTICESHIP. HOURS .

DATE APPRENTICESHIP BEGINS: PROJECTED COMPLETION DATE:

CREDIT FOR PREVIOUS EXPERIENCE: HOURS.

GRADUATED SCALE OF WAGES IN (PERCENTAGES TO BE PAID THE APPRENTICE. (PERCENTAGES ARE BASED ON JOURNEY
PERSON WAGES)

[On projects where there is a prevailing rate setby law, the rate of pay shall comply with the wage rate or percentages stated on the
wage schedules issued by the Department of Labor, the Division of Occupational Safety]

PERIOD(s):
1st 3rd 5th 7th gth 11th 13th
2nd 4th 6th 8th 1Oth 12th 14th
Minimum Journey person rate as of (Date) is$ per hour

NUMBER OF HOURS PER DAY AND TOTAL NUMBERS OF HOURS PER WEEK TO BE WORKED BY THE APPRENTICE.

hours per day

hours per week. Overtime Rate:

The parties hereto agree that the terms stated on the reverse side of this form are part of this agreement

(Signature of Apprentice) / (PLEASE SIGN IN BLUE INK)

Approved by the Division of Apprentice Training :

(Signature of Program Sponsor) / (PLEASE SIGN IN BLUE INK)

Address of Program Sponsor)

(Signature of Union JAC, JATC) / (PLEASE SIGN IN BLUE INK)

Date:
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The Program Sponsor and the Apprentice, by affixing their signaturesin conformity with thetermsand conditions provided herein, hereby agreeto the
following:

The apprentice program sponsor shall ensure that the apprentice receives a m ni numof 150 hours per year of
related instructions in all subjects related to the trade.

Such instructions may be given in a classroomor through correspondence courses or other fornms of self-study, but
must be approved by the Deputy Director. The sponsor will not necessarily be responsible for paying the cost of
the related instruction or any books, other witten materials, or supplies necessary for such instruction. If
however, the apprentice is to be responsible for all or any portion of such costs it nmust be specified bel ow

COST TO BE INCURRED BY APPRENTICE: [pl ease check iten{s) that apply]

TUl TI 0\6 BCI]<56 TCI]_SB NC]\IEa

TheProgram Sponsor agreesto abide by all applicable provisions of the M assachusetts Plan for Equal Employment in Apprenticeship Training.

The Apprenticeagreesto bediligent and faithful in learning the stated trade or craft including mandatory attendancein 150 hrs. of related instruction classes,
for each year of Apprenticeship.

Thefirst 1000 hour s of employment shall be a probationary period during which timethis Agreement may be canceled by either party with notification to the
other and to the M assachusetts Division of Apprentice Training.

Thisagreement must be approved by and filed with the Divison of Apprentice Training befor e the apprentice startswork and copies must bereturned to
sponsor.

TheDirector of Apprentice Training may cancel the agreement subject to hearing upon application by any party.

The partiesrecognize that prevailing wage rates for public works projects are set by the Department of Labor, the Division of Occupational Safety, and that the
wages listed in these program standar ds do not super sede or replace the wage r ates determined by the Department of Labor, the Division of Occupational
Safety.

Completion of part or all of thislast section of the Apprentice Agreement isMANDATORY. Theinformation will remain confidential and will be used for
aggregate statistical data only.

TO BE COVWPLETED BY APPRENTI CE (Pl ease check, circle or fill in itens as appropriate)
SS# - - (Date of Birth) (phone)
SEX VETERAN DISABLED
ETHNIC GROUP

l.GVi etnam Era Veteran
1 G Mal e l.GWﬂte Z.GBI ack S.GArrerican I nd. or Al askan Native G YES

2 G Feral e 4.GAsian or Pacific |slander S.GHispanic 6.GOt her

Z.GQher Vet er an
G o
S.GNon Vet er an

Circle highest grade of school conpleted 12 - GED - MCAS COLLEGE 13 14 15 16 17 18

AFFIDAVIT BY APPRENTICE APPLICANT

Signature of Applicant: Date:

State of Massachusetts, County of

being duly sworn, deposes and
says that he/she is the person referred to in the forgoing application; that the statements herein contained are true in every
respect; and that he/she read and understands this affidavit.

Sworn and subscribed to before me this day of

(Notary Public) Signature (Notary Public) Print Name

My Commission Expires:

RETURN APPLICATION TO:

Division of Apprentice Training P.O. Box 146759, 19 Staniford Street, 1*' Floor. Boston, MA 02114
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MANDATORY INFORMATION
M.G.L.CHAPTER 23 SEC 11-1 g§/s4
Redated Instruction Information

Due Date:

PROGRAM SPONSOR:

ADDRESS:

TRADE: # OF JOURNEYPERSONS:

NAME OF APPRENTICE:

FALL ENROLLMENT O / SPRING ENROLLMENT O

WILL NOT BE ACCEPTED WITHOUT PAID RECEIPTSFOR ENROLLMENT.

PUBLIC FACILITY: (attach receipts)
(Voc. Tech. High School, Community College, Other)
OTHER:
IN- HOUSE:
CORRESPONDENCE:
Cour s&(s) I nstitution Hours | Date
1
2
3
4
)
Sponsor Signature (Please Sign I'n Blue Ink) Date

Apprentice Signature  (Please Sign In Blue Ink) Date
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ONE

- COPY - PER

APPRENTICE

The Commonwealth of Massachusetts
DEPARTMENT OF WORKFORCE

DEVELOPMENT

DIVISION OF APPRENTICE TRAINING

Apprentice Evaluation Form

Evaluator:

Apprentice Name:

Trade:

To be filled out by sponsor and or apprentice

St eps

Pege
10f2

Quality of work performed

Quantity of work performed

Attitude toward work

Co-operation with co-workers

Willingness to accept responsibility

Compliance with policies, rules and practices

Ability to plan and organize work

Dependability

Safety

Test results (school)

Additional Tasks

Key: SSatisfactory U-Unsatisfactory *For unsatisfactory use comment section for explanation
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Page
20f 2 | Comments

Dependability-punctuality-attendance

Communication Skill

Planning \ Scheduling

Operate under pressure

Initiate decisions

Work without constant supervision

Physical strength and stamina

Problem Solving

Technical Skills-math-computer

Accuracy \ work with details

Follow detailed instructions

A copy to be kept with the apprentice record

The apprentice must initia and date his progress evaluation

If the apprentice does not progress to the next step a copy of the unsatisfactory evaluation and a letter requesting an
extension of the program will be forwarded to the Division for approval.

There will be no more than two six months extensions over the term of the program.
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Division of Apprentice Training

To: Apprentice Program Sponsors
From: John Rich, Acting Deputy Director
Re: Regulation Requirement

| have read the enclosed material and the Apprentice Training Regulations.
| understand my responsibilities relative to the directives contained therein.

Please sign, date and enclose this copy with your application.

Signature Date

Department of Labor and Workforce Development

Company owner (Sponsor) (piease Sign In Blue Ink)

Signature Date

Apprentice Coordinator (piease Sign In Blue Ink)
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Sponsor_ Application Package Checklist

Company Name:

Completed application package page 1 & 2 (including number of journeypersons)

Regulations statement sheet signed (after reading regulations)

Remove and keep apprentice cancellation sheet

Remove and keep apprentice evaluation sheet

Remove and keep regulations

Complete related instruction sheet and

Attach proof of current related training (thisis required for all new sponsor as
well as sponsors obligated by the deputy director

Standards properly completed

Completed (front and back) and signed apprentice agreement

* $300.00 Sponsor certification check included

* Passport size photo

* $35.00 Check for apprentice picture |.D. (paid for by either apprentice or company

All checks made out to the: Commonwealth of M assachusetts

If you are a Dispensing Optician Sponsor or a Sponsor for a Pre-Apprentice (High School Student),
please check the appropriate infor mation below:

Dispensing Optician Sponsor :

Check attached (if not previously paid)

Previously issued apprentice number noted on agreement

Agreement notarized and filled out completely

* $300.00 Sponsor certification check included

* Passport size photo

* $35.00 Check for apprentice picture |.D. (paid for by either apprentice or company

* $40.00 One time only processing check

* $15.00 Certified check for dispensing board

All checks made out to the: Commonwealth of M assachusetts

Pre-Apprentice Sponsor :

School signature

Parent / Guardian signature

Please call for any needed assistance (617) 626-5409

When complete, please mail to the Division of Apprentice Training (address on forms)




